Check Sheet

      5:  Senior Scientist (Category 1) Appointment

	Name:       
ICD:  NCI
Lab/Branch:       
Present Position/Level:       
Proposed Position/Level:       


For Approval by Deputy Director for Intramural Research (DDIR):

	Check
	Please submit in the following order:  original plus 20 copies of complete package plus 8 copies of CV, bibliography and reprints to send to referees):

FYI:  (10 copies of the complete package and 8 copies of CV/bib/rep are for CCR; the remaining 10 copies are for the NIH Committee review):

	 FORMCHECKBOX 
 1.
	Recommending Memorandum from the Laboratory/Branch Chief through the Scientific Director (SD), through the IC Director, to Arlyn Garcia-Perez, Assistant Director, OIR, for review by Senior Scientist/Senior Clinician Review Committee.  Memo should include personnel, resources, and space envisioned for Program.

	 FORMCHECKBOX 
 2.
	CV and bibliography.  

	 FORMCHECKBOX 
 3.
	For an internal candidate, provide either report from an IC Promotion and Tenure Committee or documentation of previous search (if available).  For outside candidate, provide documentation of approval of the search advertisement and committee by the DDIR, and the report from the Search Committee.  (Guidelines for search procedures).

	 FORMCHECKBOX 
 4.
	At least six letters of recommendation, including at least three from non-collaborators, and any other reviews of the individual.  (Letters are solicited from the OD/CCR office ONLY).


	 FORMCHECKBOX 
 5.
	Draft memorandum to the candidate from the SD explaining the Senior Scientist (category 1) position.


IC Approval by:  __________________________________     Date approved:  ___________________

Copy to DDIR (Bldg. 1 – Room 140) on:  ____________________

DDIR – Approved by:  _____________________________     Date approved:  ___________________

Date returned to IC:  ___________________

Comments:       
CCR/NCI/OIR

5/2003

