Check Sheet




1: Tenure Case

	Name:       
ICD:  NCI
Lab/Branch:       
Present Position/Level:       
Proposed Position/Level:       


Documentation Required for NIH Central Tenure Committee (CTC) Case

	Check
	Please submit in the following order (original and 18 copies of complete package plus 14 copies of CV, bibliography and reprints to send to referees):

NOTE:  CCR will request additional 25 complete copies for CTC review when needed:



	 FORMCHECKBOX 
 1.
	Recommending Memorandum from the Laboratory/Branch Chief or Scientific Director, through IC Director, specifically addressing the recommendation for tenure.



	 FORMCHECKBOX 
 2.
	CV and bibliography.  The CV should include examples of scientific recognition, e.g., awards, honors, and outside scientific activities.  Attached should be:



	 FORMCHECKBOX 

	a.     List of 5 most important publications

	 FORMCHECKBOX 

	b.     Copies of 2 most significant papers

	 FORMCHECKBOX 

	c.     Description of future plans by the scientist (no more than 5 pages)



	 FORMCHECKBOX 
 3.
	Board of Scientific Counselors’ Report.

	
	a.     Mid-point review (or first review as a tenure-track investigator)

	
	b.     Latest review (within past 2 years) addressing recommendation for conversion         to tenure.



	 FORMCHECKBOX 
 4.
	Report of ICD Promotion/Tenure Committee.



	 FORMCHECKBOX 
 5.
	Letters (Letters are solicited from the OD/CCR office ONLY)

	 FORMCHECKBOX 

	a.     Outgoing letter soliciting Letters of Recommendation.

	 FORMCHECKBOX 

 FORMCHECKBOX 
 6.        
	b.     Letters of Recommendation (at least 6 from non-collaborators)

Detailed description of the resources (budget, personnel, space, other) available to the tenure candidate from the beginning of the tenure track to date, with a timeline of changes along the length of the tenure track if there have been any.



	NOTE:
	For the proposed actions concerning new hires (with tenure), documentation relating to the search process (advertisements, search committee composition, summary of search results and selection) should be submitted in lieu of Items 3 and 4 above.  In addition, the letters described in item 5b should be from leaders in the field who specifically address the recommendation for tenure.
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