[image: image1.png]x s‘l‘m’n.,,"

G‘uuu.m.

e

DEPARTMENT OF HEALTH & HUMAN SERVICES

National Institutes of Health
National Cancer Institute

Memorandum




Date    :     August 26, 1998

From    :   Deputy Director for Management, Office of Management, OD, NCI

Subject :   Official Entertaining

To      :     ARC Managers, NCI


A recent interpretation of NIH Manual Issuance 1160‑1 ‑ OFFICIAL ENTERTAINING (Release Date: 2/3/97) by the NIH General Counsel on the appropriate uses of appropriated and gift funds will alter our current business practices in this area.  The purpose of this memo is to alert you to this interpretation and inform you that a revision of this Manual Issuance is forthcoming.

Appropriated Funds Use
According to the NIH Legal Advisor, appropriated funds can be used for entertainment only to the extent specifically authorized by statutes enacted by Congress or by decisions of the Comptroller General or the Department of Justice.   Three such uses of appropriated funds currently exist:

· Expenditures authorized by the Government Employees Incentives Awards Act (i.e. light refreshment, plaques, lump‑sum cash, certificates, honorary awards, merchandise of nominal value for use at incentive awards ceremonies.);

· Expenditures outlined by the Government Employees Training Act (GETA) which authorizes the use of appropriated funds for refreshments and meals necessary to achieve the objectives of the training program; 

· Expenses for certain entertainment associated with an agency=s EEO program (i.e.  lunches for guest speakers away from their homes or places of business, and "small samples" of ethnic foods served at a formal ethnic awareness program.)

Gift Fund Use
Section G 1. c. of the current Manual issuance addresses the use of gift funds to pay for meals for NCI employees who are recruiting outside individuals, but it does not clearly preclude the use of appropriated funds for that purpose, as it should.   

Pending the forthcoming revision of NIH Manual Issuance 1160 and NCI Manual Chapter 1160, the following interim policy will be in place for NCI effective immediately:

- Meals may be provided to NCI employees, using gift funds, not appropriated funds, for Aworking meals@ if an outside individual (i.e. external to NIH) is being recruited through a formal search process. AWorking meals@ are those with discussion centering on NCI-related employment and science.  This creates an opportunity for work-related discussions that could not be done as effectively at another time. 
- The number of NCI staff whose meals are funded at recruitment activities should be minimal and the amount spent per person must be moderate (no more than $25.00 per person for lunch and $35.00 per person for dinner).
