Candidate’s Name:       
Effective Date:       
Prepared by:       
NCI-FREDERICK CHECKLIST:  TERMINATION – SCIENTIST EMERITUS

DEADLINE TO ARC:  1 MONTH

 ATTACH TO PERSONNEL PACKAGE

	N/A
	Complete
	
	Required Form/Document

(assemble package as follows)
	Remarks

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	1.
	Redbook Scientist Emeritus Termination Checklist
	CCR Requirement – Print and attach to personnel package.

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	2.
	Memo to AO advising of separation date
	Include forwarding address, CAN# and HNC#



	 FORMCHECKBOX 

	 FORMCHECKBOX 

	3.
	NCI-Frederick Clearance of Personnel for Separation or Transfer

	Fellow must hand carry to required offices.  

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	4.
	Personnel Data Sheet
	Input info into CYBORG system (if you have access) or give to ARC for input.  Include termination date and name, and phone number of program contact.  Submit copy to ARC for files.
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