Candidate’s Name:       
Award Number:       
Effective Date:       
Prepared by:       
NCI-FREDERICK CHECKLIST:  RENEWAL – VISITING FELLOW

DEADLINE TO ARC:  5 MONTHS

ATTACH TO PERSONNEL PACKAGE
	N/A
	Complete
	
	Required Form/Document

(assemble package as follows)
	Remarks

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	1.
	NCI Routeslip
	Required if package needs Division approval.  Notate in “other” section about package.

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	2.
	FPS Generated Forms
	ARC PRV (or notifies lab to PRV) then lab obtains signatures

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	3.  
	Note:  If this is the final renewal for the fellow, notate on the Fellowship Activation notice that prints that this is a final renewal and state last permissible date in status.  Also send the fellow a terminal memo 1 year in advance.  This is a NIH requirement.
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	5.
	Training Plan (only required if changes made to it)


	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	6.
	NIH 829-2, Request for NIH Visiting Fellowship Award (Word form) (and applicable attachments)

NIH 829-2, Request for NIH Visiting Fellowship Award (PDF form) (and applicable attachments)

or

NIH 829-7, Request for NIH Supplemental Visiting Fellowship Award (PDF form) (and applicable attachments)

and

Copy of Supplemental Fellowship Agreement
	ONLY REQUIRED IF CHANGES IN INCIDENTAL PATIENT OR DEPENDENT INFORMATION

Include HNC# in item 4.  Show local address on form.

Used in place of NIH 829-2 when Fellow has supplemental funding.

For Supplemental Predoc Awardees:  Written agreement from school and written authorization from Designated School Official for F-1 immigration matters or J-1 Exchange Visitor Program.

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	7.
	Updated CV and Bibliography
	See Red Book section on CV/Bibliography.

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	8.
	Personnel Data Sheet
	Only required if changes.  Input information into CYBORG database (if you have edit access) or send to ARC to input.  Submit copy to ARC for files.

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	9.
	Calculation of Non-Tenured Postdoctoral Status Form
	Refer to Red Book section on NIH Duration Policy.

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	10
	CRTA/VF Progress Update
	This update must be completed once a year and provided to the Division.

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	11
	JVERC Renewal Package
	Required if end date will exceed 3 years of J-1 status.  See the technical advisory for guidance and contact the ARC for initial requirements.
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