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P.O. Box B

Frederick, Maryland  21702-1201

Bldg.        Room       
Phone:           FAX:      

     
     
     
Dear      : 

On behalf of the National Cancer Institute, I would like to thank you for your offer to serve as a Special Volunteer in our organization from       to       under the proposed supervision of Dr.      . A brief statement of our mission and program is as follows: 

     


The appropriate statement has been checked to indicate the nature of your assignment: 

 FORMCHECKBOX 
 Employed by outside organization - You will not receive any direct compensation from NIH for services or activities you perform as a volunteer. Although your employing organization is providing your compensation in sponsorship of your activities here, your activities will be carried out under the direction and for the benefit of NCI in accordance with the agreement reached between NCI and your employing organization. 

 FORMCHECKBOX 
 Supported by fellowship or stipend from outside organization - Because you are being supported from an outside source of funds, NIH policy classifies your assignment as that of a Special Volunteer on the NIH staff, and this letter constitutes an invitation to serve in this capacity. 

 FORMCHECKBOX 
 No outside employment or stipend support - Your interest in the programs of our organization and the health needs of the people we serve is deeply appreciated, and we are grateful for the assistance you are willing to provide in helping us achieve our mission. 

Before you agree to serve as a volunteer in our organization, I must ask that you read the attached NIH Special Volunteer Agreement. This is a standard agreement that we enter into with all special volunteers, and is for your protection as well as ours. If you have questions concerning any of the provisions in this agreement, or would like clarification, please call me at      . 

If the terms of this agreement are acceptable to you, please sign the attached agreement and return it to me.  As soon as we receive your signed agreement, we will proceed with the final arrangements for your volunteer assignment. 

Once again, let me thank you for volunteering your services to our organization. I look forward to our future association. 

Sincerely yours, 

__________________________ 
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