
FROM:
Director, CCR

SUBJECT:
Human Resources Delegations of Authority

TO:

Lab/Branch Chiefs, CCR

Effective immediately, the following authorities are delegated to you for HR-related actions.  

1) 
To approve renewals or extensions of time-limited T5 and T42 appointments  with no change in compensation and no duration issues.  

2) 
To initiate and approve new Visiting Fellow and post-doctoral CRTA fellow appointments for individuals with no more than five years of relevant postdoctoral experience; renewals of Visiting Fellow/CRTA awards where duration does not exceed five years of non-tenured service; 

3) 
To approve CRTA1, CRTA2, CRTA3, and CRTA4 appointments and renewals providing the appointments adhere to the CRTA guidance.





4) 
To initiate and approve Visiting Fellow/CRTA standard annual pay adjustments

5) 
 To approve career ladder promotions in T5 up to the GS-12 grade. 

6) 
To approve resignations and retirements that are not part of an early-out authority.  Resignations and retirements of tenured PI’s must be signed by the Director, CCR.

7) 
To approve all terminations due to expiration of appointment.

The following conditions apply:

$ 
All actions must be routed through the ARC Manager for concurrence prior to final processing.  ARC Manager will certify adherence to personnel ceilings, funding levels, duration policies, and deadlines.  

$ 
Delegation #1, 2, and 3 may not be exercised if your Lab/Branch will undergo a site visit within twelve months of the request for action.  If your Lab/Branch (or an individual PI) will undergo a site visit review within twelve months, the action must be submitted to the assigned Deputy Director for approval until the BSC results are announced. 








/s/







Robert H. Wiltrout, Ph.D.

cc: 
CCR ARC Managers


Team A, DCS, OHR
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