CHECKLIST:  RENEWAL – CRTA

LEAD TIME TO ARC:  6 WEEKS


Fellow’s Name:       
Fellowship Number:       
Effective Date:       
Prepared by:       
NOTE:  IF THIS IS THE FINAL RENEWAL FOR THE FELLOW, NOTATE ON THE FPS FELLOWSHIP ACTIVATION          NOTICE THAT THIS IS A FINAL RENEWAL AND STATE LAST PERMISSIBLE DATE IN STATUS.
	N/A
	Complete
	
	Required Form/Document

(assemble package as follows)
	Remarks

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	1.
	CCR Routeslip
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	2.
	FPS generated renewal forms
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	3.  
	CRTA/VF Training Plan Update (Progress Report)
	Update must be completed annually and mailed or faxed to Dr. Jonathan Wiest, Bldg. 31/4A48.  Lab sends copy to ARC.

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	4.
	Copy of Diploma or degree certification signed by Dean/Academic Registrar/Chancellor on Institutional Letterhead (if changing categories)
or

For doctoral degree candidate, official documentation that fellow has completed course requirements, passed qualifiers, and formally recognized as a doctoral degree candidate using NCI facilities for the purpose of developing and writing a thesis.
or

For student, school verification that fellow is in good academic standing (GPA included) and is enrolled at least half time.
	Only required if changing fellowship categories or currently enrolled in school.  Degree cert. must state that degree requirements have been fulfilled and date on which degree will be conferred.

If applicable.

If applicable.

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	5.
	Personnel Data Sheet
	Only required if changes.  

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	6.
	Terminal Memo
	Optional if this is not the 6th year extension.

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	7.
	Terminal Memo for 6th Year Extension
	MANDATORY if this is the 6th year extension.


· Review the stipend scales for appropriate stipend.  
· Complete the Parental Consent Form if fellow is under the age of 18.
· If supplemental funding is involved, provide evidence from outside sponsor and amount of stipend augmentation.
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