
– 2 –
February 14, 2008 


Foundation for Advanced Education in the sciences, Inc.

[image: image1.png]



Eligibility Requirements:  The FAES Insurance Program is open to people who work for or at NIH in full-time positions, who are not eligible for Government benefits.  This includes NIH fellows [such as IRTAs, CRTAs, Visiting Fellows, etc.], and Non-NIH fellows [such as Guest Researchers, Exchange Scientists, Special Volunteers, contractors, etc.].  The applicant has 30 days from the date of hire to sign up for FAES’ insurances.  If you are not sure when the 30th day is please ask a FAES Insurance Assistant.

Please sign here confirming that you understand the above information.

______________________________

Changes to Coverage: Changing from individual to family coverage is subject to special limitations.  In most cases, documentation will be required. You must report any change (e.g. marriage, birth of a baby, dependents arriving from a foreign country, adoption, loss of previous coverage) to FAES within 30 days of the event, and complete the required forms.  If not reported within 30 days, then the change may be made at the next Open Season.  FAES Open Season is held during the month of November with a January 1 effective date.

Renewal/Extension of Fellowship:  FAES must review, and sign, your paperwork thirty days prior to the end date of your award period.  Election of Health Insurance [Choice 1] forms are valid for 365 days or less, you must renew annually or coverage will be terminated, as of the end of the election period for which FAES has documentation.

Continuation of Coverage [C.O.B.R.A.]: If you cease to be eligible to participate in the FAES Health Insurance Program, you may continue your coverage under a program known as C.O.B.R.A.  This provides continuation of health coverage to qualified employees and their dependents after certain qualifying events which otherwise would have ended their coverage.  You have 60 days to elect C.O.B.R.A from your termination of coverage date.  FAES will provide a C.O.B.R.A. notice containing more detailed information to the last known address of any terminated participant.  Once enrolled under C.O.B.R.A, please notify FAES in writing prior to the end of the month you wish to terminate your coverage.

Cash Participants:  If you pay insurance premiums directly to FAES, premium payments are due on the first of the month for the following month’s coverage (i.e. January 1 for February coverage). Payments are due promptly, and insurance coverage will be terminated for non-payment.  Please refer to the payment policy notice included with your enrollment materials.  Please notify FAES in writing when you leave NIH, so we may cancel your coverage.

Subscriber Responsibility: It is your responsibility to inform FAES in a timely manner of any change to your eligibility status, or to that of a dependent family member; and to inform us of any change in home or business address.  While we recognize that Institute personnel produce NIH forms, it is the subscriber’s responsibility to make sure that the proper forms pertaining to eligibility and funding status are prepared, and processed. 

More Information: For more information, please see our website www.faes.org.  You may visit www.carefirst.com/myaccount to view you or your families’ coverage, claims, out of pocket expenses, along with information about commonly used benefits.    FAES (301-496-8063) is located in Bldg. 10, Rm. B1-C18.  Hours are from 8:30 a.m. to 4:00 p.m., Monday - Friday.
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