RESERVATIONS

	Date:       
	Caller/Originator:       

	Name of Traveler:       
	Traveler to Pay:       

	CHOOSE CAB COMPANY:   FORMCHECKBOX 
 City Cab      FORMCHECKBOX 
 Fred. Airport Shuttle      FORMCHECKBOX 
 All Sedans      FORMCHECKBOX 
 Fleetwood

	TAXI FROM AIRPORT:  ** See note below to traveler

	Date:       
	Flight Arrival Time:       
	Departing City:       

	Airport:   FORMCHECKBOX 
 Reagan National           FORMCHECKBOX 
 Baltimore/Washington (BWI)           FORMCHECKBOX 
 Dulles

	Airlines:       
	Flight #:       
	Destination:       


TAXICAB TO AIRPORT:

	Date:       
	Pick-up Time (Allow 2 hrs to airport):       
	Pick-up Point:       

	Airport:   FORMCHECKBOX 
 Reagan National           FORMCHECKBOX 
 Baltimore/Washington (BWI)           FORMCHECKBOX 
 Dulles

	Flight Departure Time:       
	Airlines:       
	Flight #:       


	HOTEL RESERVATIONS
	 FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No
	Date(s):       

	
	 FORMCHECKBOX 
 Smoking           FORMCHECKBOX 
 Non-Smoking

	Hotel Confirmation #:       
	Date of Confirmation:       

	Taxicab Needed From Hotel to NCI-Frederick:   FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No
	Time of Pick-up:       


_____________________________________________________________________________________________

ADMINISTRATIVE SERVICES ONLY

	 FORMCHECKBOX 

	Extended Stay America, Frederick
	301-668-0808
	Contact Person:      

	 FORMCHECKBOX 

	Fairfield Inn, Frederick
	301-631-2000
	Contact Person:      

	 FORMCHECKBOX 

	Hampton Inn, Frederick
	301-698-2500
	Contact Person:      

	 FORMCHECKBOX 

	Holiday Inn, FSK, Frederick
	301-694-7500
	Contact Person:      

	 FORMCHECKBOX 

	Holiday Inn (40), Ft. Detrick
	301-662-5141
	Contact Person:      

	 FORMCHECKBOX 

	Mainstay Suites
	301-668-4600
	Contact Person:      

	 FORMCHECKBOX 

	Red Horse Inn, Frederick
	301-662-0281
	Contact Person:      

	 FORMCHECKBOX 

	Bethesda Court, Bethesda
	301-656-2100
	Contact Person:      

	 FORMCHECKBOX 

	Holiday Inn, Bethesda
	301-652-2000
	Contact Person:      

	 FORMCHECKBOX 

	Park Inn International, Rockville
	301-881-5200
	Contact Person:      

	 FORMCHECKBOX 

	Other Hotel:      
	     
	Contact Person:      


 FORMCHECKBOX 
 Direct bill, room & tax only (NOTE: only hotels listed above can be direct-billed to SAIC, NCI-Frederick)

**Note to Traveler:  When you enter the airport terminal from your flight, please call 1-888-552-2250 and Frederick City Cab will inform you of where to meet the cab driver.  The driver will be there at the airport awaiting your arrival but will need to be called to inform you of his/her whereabouts.
GROUND TRANSPORTATION CONFIRMATION:
	Placed by:       
	Contact Person:  Frederick City Cab 301-695-1242

	Date:       
	Time:       
	Copy Travel Office:       
	Copy to Originator:       


	Charge to Center #:       
	Account #:       


