CHECKLIST:  RENEWAL – VISITING FELLOW

LEAD TIME TO ARC:  3 MONTHS (4 MONTHS IF J-2 SPOUSE)


Fellow’s Name:       
Fellowship Number:       
Effective Date:       
Prepared by:       
NOTE:  IF THIS IS THE FINAL RENEWAL FOR THE FELLOW, NOTATE ON THE FELLOWSHIP ACTIVATION NOTICE THAT PRINTS THAT THIS IS A FINAL RENEWAL AND STATE LAST PERMISSIBLE DATE IN STATUS.
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	Required Form/Document
	Remarks
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	1.
	FPS Generated Forms
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	2.
	NIH 829-2, Request for NIH Visiting Fellowship Award (PDF)
	REQUIRED IF DATES IN FPS DIFFER FROM REQUEST (I.E., REQUESTING A 4TH AND 5TH YEAR RENEWAL).

ALSO REQUIRED IF CHANGES IN INCIDENTAL PATIENT OR DEPENDENT INFORMATION

Include HNC# in item 4.  Show local address on form.

If fellow has supplemental funding complete the NIH 829-7 instead and provide a copy of the funding agreement.
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	3.
	Updated CV and Bibliography
	Include all NIH service.
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	4.
	Personnel Data Sheet
	Only required if changes.  
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	 FORMCHECKBOX 

	5.
	CRTA/VF Training Plan Update (Progress Report)
	Update must be completed annually and mailed or faxed to Dr. Jonathan Wiest, Bldg. 31/4A48.  Lab sends copy to ARC.
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	6.
	DIS Checklist (Postdoctoral OR Predoctoral)
	Include all of the requirements on this checklist.
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	7.
	Terminal Memo
	Optional


· If package requires Division Director’s approval (see delegations on ARC site), attach CCR Routeslip.
· Review the stipend scales for appropriate stipend.
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