National Institutes of Health

National Cancer Institute

Laboratory of Pathology
Soft Path Competency Assessment

Flow Cytometry

Employee Name: _________________________________________   Date: ________________

Analysis of job competency should be made at the work station where actual or simulated tasks are being performed.  Document whether the proper procedures and documents are used and whether the task performance is satisfactorily or unsatisfactorily performed.

Instructions to the Observer:  Directly observe the above named employee in the performance of the tasks below.  For each step of the procedure that conforms to the currently used procedure, place a check in the YES column.  If any step is incorrectly performed, place a check in the NO column and give instructions for corrective action in the COMMENTS section.     














I.
Specimen Registration






Yes
No
Comments
A. Register a new outside Surgical case type specimen successfully
___
___
________

B.   Receive and assign an SF accession # to a specimen from CRIS
___
___
________

C. Enter Pathologist information 




___
___
________

D. Enter specimen Source for Flow Cytometry testing


___
___
________

E. Enter specimen Modifier and Collection method


___
___
________

II.
Printing Worksheets

A. Retrieve a list of SF specimens ordered today 


___
___
________

B.   Retrieve a list of SF specimens already printed


___
___
________

C.   Print SF specimen worksheets



             ___
___
________

III.
Fast Processing

A. Retrieve a list of SF specimens to Fast Process today


___
___
________

B.   Fast Process today’s SF specimens




___
___
________

IV.        Miscellaneous

1) Why is the PROCEDURE DATE important during the 

      ordering/accessioning of a case in SoftPath?  Explain.                        ___
___
___________
2) Go through the steps on how to change your SoftPath password 

        for your evaluator (do not need to actually change your password).     ___
___
___________
3) Add an ICON to the My Programs area of the main screen 

      (i.e. RESULT ENTRY, RESULTS QUERY).                                     ___
___
___________
Employee

Signature:
_____________________________________    Date:_______________

Evaluator

Signature and Title:___________________________________    Date:_______________
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