National Institutes of Health 
Laboratory of Pathology

Soft Path Competency Assessment

Pathology/Transcription

Employee Name: _________________________________________   Date: ________________

Analysis of job competency should be made at the work station where actual or simulated tasks are being performed.  Document whether the proper procedures and documents are used and whether the task performance is satisfactorily or unsatisfactorily performed.

Instructions to the Observer:  Directly observe the above named employee in the performance of the tasks below.  For each step of the procedure that conforms to the currently used procedure, place a check in the YES column.  If any step is incorrectly performed, place a check in the NO column and give instructions for corrective action in the COMMENTS section.     



















Yes     No    
Comments

I.
Gross description  


A.  Successfully transcribes gross description


___
___
___________


B.  Understands canned message functionality


___
___
___________


C.  Successfully enters “clinical data” under the registration


      field







___
___
___________


D.  Knows how to enter “cc” doctor, including doctors

                  not in the system  






___
___
___________ 


E.  Successfully saves gross description, including “done by” 

      category







___
___
___________


F.  Successfully prints worksheets 




___
___
___________

II.
Microscopic description


A.  Successfully transcribes microscopic “final” diagnosis

___
___
___________


B.  Understands canned message functionality


___
___
___________


C.  Enters diagnosis category





___
___
___________

D.  Understands tumor registry reporting



___
___
___________  


E.  Successfully saves microscopic diagnosis, including 


      “done by” category





___
___
___________

III.
Revisions, corrections, and addendums


A.  Understands when to use “revised report”, “corrected

                  report” and “addendum report”




___
___
___________


B.  Successfully completes a revised report



___
___
___________


C.  Successfully completes a supplemental report


___
___
___________ 

IV.    Miscellaneous

A. Go through the steps on how to change your SoftPath 

      password for your evaluator (do not need to actually change 

      your password).                                                            

___
___
__________

B. Add an ICON to the My Programs area of the SoftPath main 

      screen.  (i.e. Result Entry, Call List).



___
___
__________

Employee

Signature:
_____________________________________    Date:_______________

Evaluator

Signature and Title:___________________________________    Date:_______________
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