PowerPoint Using Color Effectively
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The use of color is useful for presenting information, which conveys meaning and highlights key points of information. The colors you choose and the way you use them together can have a strong impact on your audience and ensure the success of your presentation.  In order to understand color relationships, let’s review the basic color wheel On the color wheel, the 12 hues are separated into three distinct groups:

· The primary colors: red, blue, and yellow. In theory, all other colors can be derived from these three. 

· The secondary colors: green, violet, and orange. These are created by combining the primary colors. 

· The tertiary colors: red-orange, red-violet, blue-violet, blue-green, yellow-orange, and yellow-green. These are made from combinations of the first six colors.

Of course, you already learned that in elementary school, however, colors have specific relationships depending on their location on the color wheel.

· Colors opposite one another are called complements. Complementary colors contrast each other to create a dynamic effect.

·   Colors directly next to each other are called analogous. Each color has two analogous colors (one on each side of it). Analogous colors used together create a harmonious and unified feeling because two of the colors contain the third. In the example below, the first color (yellow) blends into the third (the green) by way of the middle color (yellow-green). 

Before choosing your colors, consider your audience. You want to remember to strike a balance between professionalism and aesthetics. The following tips may help you choose the appropriate colors for your audience.
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Color combinations

· Stick with predefined color schemes in Microsoft PowerPoint®, which successfully combine colors, to format your presentations. 

· Color combinations may look different when projected. If possible, test your presentation on the projector to verify that the colors work well together. This will allow you to make changes before the presentation, if necessary. 

· Certain color combinations provide high contrast for ease of reading. For example, the following combinations of text color on background color work well: green on purple, white on black, violet on yellow, blue-green on red. 

· When using graphics in your presentation, try to choose one or more colors from the graphic to use as text colors. The color combinations will tie the elements of your slides together for a uniform look. 

Background color

· As a guideline, pick a background color and use three additional colors of text for maximum impact. 

· Consider both color and texture for backgrounds. Sometimes a neutral background with a pleasing texture will work better than a solid color.

· When using multiple background colors, consider using analogous colors; the colors will blend together without detracting from the foreground text. You can further contrast the foreground text by using a complementary text color.

Color associations

· Use colors sparingly for more effect, and to avoid overwhelming the audience. 

· Similar colors may interact differently; a slight variation can change the tone or feel of the information. 

· Use color to indicate relationships between information, to convey a particular message, or to emphasize the information. If the message isn't clearly illustrated by a particular color choice, don't use that color. 

· Certain colors have common associations in society, such as red with warning or green with go. Use these color associations to illustrate your point, but proceed with caution, because these associations can differ depending on the nationality of the audience.

Color and accessibility

· According to some sources, 5 percent to 8 percent of men have some form of color blindness, red-green being the most common. For this reason, it's a good idea to limit the use of red and green to high contrast color combinations. 

· Avoid relying exclusively on color to present information; everyone, including blind and sight-impaired individuals, should get all of the information from your presentation. 

Practical use of color in PowerPoint

To apply a color scheme

1. On the Format menu, click Slide Design. 

2. In the Slide Design pane, click Color Schemes. 

3. Click a scheme to apply the style.

To change background color

1. On the Format menu, click Background. 

2. Under Background fill, select a color. 

3. Click Apply. 

To change background texture

1. On the Format menu, click Background. 

2. Under Background fill, click the arrow on the right of the drop-down menu, and click Fill Effects.... 

3. Select the Texture tab, and then double-click a texture. 

4. Click Apply.

To change text color

1. On the Format menu, click Font. 

2. In the Font dialog box, select a color. 

