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	AREA
	Previous HHS Policy
	Current HHS Policy for the FY 07 (A continuation of the 2006 Pilot)
	IC Flexibilities Under the Pilot
	Waiver Stipulations/Limitations

	
	
	
	
	

	Annual Leave

(Travel Paid With Appropriated Funds)
	No more than 2 days annual leave per FY and both days must be taken during one official trip
	 Remains at 2 days per trip, but changes to 3 trips per year, not to exceed 6 days of annual leave for the FY.  
	IC Executive Officer (on behalf of the traveler) may request the OD/DDM to waive the 2 days per trip, 3 trips per year, not to exceed 6 days FY limit. [Note:  For FY 07, the OD/DDM, as a member of the NIH Corporate Travel Management Comment (CTMC) and the Senior Travel Official (STO) for the NIH, is the deciding official on behalf of the Director, NIH.]
	Waiver request must be based on exceptional circumstances.

Requested leave cannot exceed the number of days of the official duty activity.

	
	
	
	
	

	Annual Leave (Travel Paid By HHS -348 Non-Federal Sponsor)
	No annual leave could be taken
	 No change to previous policy 


	IC Executive Officer (on behalf of the traveler) may request the OD/DDM to waive the “no annual leave rule”.  

However, IC Executive Officer may not request the OD/DDM to waive the “no annual leave rule” when Non-Fed sponsor invites and pays expenses for BOTH the employee and his/her spouse. 
	Waiver request must be based on exceptional circumstances.

Requested leave cannot exceed the number of days of the official duty activity.



	
	
	
	
	

	Premium Other Than First -Class Travel, i.e., Business Class accommodations
(Travel Paid With Appropriated Funds)
	IC Delegated Travel Officials could approve Business   Class  accommodations when travel meets one of the Federal Travel Regulation (FTR) requirements (i.e., space, sanitation, security, medical, “14 hour rule” AND additional HHS policy criteria  related to the “14-hour rule”, to include, a) calculation of the 14 hours based on “wheels up to wheels down” not including  the time for intervening domestic stops/layovers;  b) that coach class must be used on the domestic segment of the outbound trip, (i.e., business class can only be used between  the gateway city and the international destination), and c) coach class must be used  on the return trip unless business class was approved  due to mission urgency.
	IC Delegated Travel Officials may continue to approve   Business Class Travel in line w/ previous existing FTR criteria and HHS policy.  


	IC Executive Officer may request the OD/DDM waive the additional HHS policy criterion related to the “14-hour rule” that, a)   the hours calculation must exclude the times for intervening domestic stops/layovers while traveling to the international destination; b) coach class must be used on the domestic segment of the outbound trip; and c) coach class must be used on the return trip unless business class was approved due to mission urgency.
	Waiver of the additional HHS policy criterion on the 14-hour rule must be based on exceptional circumstances.

The FTR requirements cannot be waived.

Traveler must be performing a prominent role at the conference/meeting (e.g., presenting a paper, giving a lecture, advising in an area of expertise, visiting a site, etc.)



	
	
	
	
	

	Premium Other Than First-Class Travel, i.e., Business Class Accommodations  (Travel Paid by HHS-348 Non-Federal Sponsor)


	IC Delegated Travel Officials could approve such requests for travel under the same conditions as those highlighted above in Premium Other Than First-Class Travel, using appropriated funds, as long as the following two FTR requirements were also first met:  1) Non-Federal sponsorship is paid and received in full in advance of the trip, and 2) other invited attendees are offered similar accommodations.


	IC Delegated Travel Officials may continue to approve such travel in line with previous existing FTR requirements and HHS policy.

	IC EO may request the OD/DDM waive the “14-hour rule” in its entirety; or waive any other HHS policy criteria. 


	Waiver of the 14-hour rule or other HHS criteria must be based on exceptional circumstances.

The FTR requirements cannot be waived.

All existing HHS -348 review and approval protocols still remain in effect and cannot be waived.



	
	
	
	
	

	First-Class Travel 

Accommodations
	IC Delegated Officials could approve such requests only in extraordinary medical circumstances.
	IC Delegated Travel Officials may continue to approve such travel under those same extraordinary medical circumstances.
	Waiver requests to the OD/DDM in this area of travel are prohibited.
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