
D. Program Renewals 
 

1. To ensure accurate and updated program information, Program Renewal 
Applications must be submitted on a periodic basis. The process will be 
initiated by the RSS.  

 
2. The RSS will supply the program with a Radiation Program Renewal 

Application and a Radiation Program/Personnel Comprehensive Report. 
This report contains program-specific information that is to be reviewed 
by the program PI for accuracy.  

 
3. Each person listed on the renewal application must fill out a new 

Radiation Training and Experience Form, which will be included in the 
Radiation Program Renewal Application 

 
4. The PI must also include a copy of the signature sheet from the Protocol 

Specific Training document (PST) entitled “Working Safely with 
Radioactivity,” containing each radiation worker’s signature.  Copies of 
current protocols must also be included with the renewal application. 

5. For radiation-producing machines (EM/X-ray) and irradiator programs, 
dated documentation of successful completion of equipment-specific 
training must be included for each person listed on the renewal 
application. 

 
6. The appropriate signatures must be obtained as requested on the 

application forms.    
 

7. The completed renewal application is to be returned to the RSO within 
two weeks.  Any amendments to the program will be made as 
appropriate, and a confirmatory memo will be sent back to the PI/RAS, 
indicating that the requested changes have been made to the Program. 

 
 


