2012 CSD Lead-times Chart (as of 12/23/11)


	      Pay Period
	Actions due
from IC
	JC/PNs fwd to
PM Team (1)
	HRA fwd actions
list to Team
	HRA fwd final actions & actions list to FA (2)
	HRA fwd EOD
OPF’s to FA

	      1/15/2012 - 1/28/2012
	12/16/2011
	12/20/2011
	12/26/2011
	12/30/2011
	1/13/2012

	      1/29/2012 - 2/11/2012
	12/30/2011
	1/3/2012
	1/9/2012
	1/13/2012
	1/27/2012

	      2/12/2012 - 2/25/2012
	1/13/2012
	1/17/2012
	1/23/2012
	1/27/2012
	2/10/2012

	      2/26/2012 - 3/10/2012
	1/27/2012
	1/31/2012
	2/6/2012
	2/10/2012
	2/24/2012

	      3/11/2012 - 3/24/2012
	2/10/2012
	2/14/2012
	2/20/2012
	2/24/2012
	3/9/2012

	      3/25/2012 - 4/7/2012
	2/24/2012
	2/28/2012
	3/5/2012
	3/9/2012
	3/23/2012

	      4/8/2012 - 4/21/2012
	3/9/2012
	3/13/2012
	3/19/2012
	3/23/2012
	4/6/2012

	      4/22/2012 - 5/5/2012
	3/23/2012
	3/27/2012
	4/2/2012
	4/6/2012
	4/20/2012

	      5/6/2012 - 5/19/2012
	4/6/2012
	4/10/2012
	4/16/2012
	4/20/2012
	5/4/2012

	      5/20/2012 - 6/2/2012
	4/20/2012
	4/24/2012
	4/30/2012
	5/4/2012
	5/18/2012

	      6/3/2012 - 6/16/2012
	5/4/2012
	5/8/2012
	5/14/2012
	5/18/2012
	6/1/2012

	      6/17/2012 - 6/30/2012
	5/18/2012
	5/22/2012
	5/28/2012
	6/1/2012
	6/15/2012

	      7/1/2012 - 7/14/2012
	6/1/2012
	6/5/2012
	6/11/2012
	6/15/2012
	6/29/2012

	      7/15/2012 - 7/28/2012
	6/15/2012
	6/19/2012
	6/25/2012
	6/29/2012
	7/13/2012

	      7/29/2012 - 8/11/2012
	6/29/2012
	7/3/2012
	7/9/2012
	7/13/2012
	7/27/2012

	      8/12/2012 - 8/25/2012
	7/13/2012
	7/17/2012
	7/23/2012
	7/27/2012
	8/10/2012

	      8/26/2012 - 9/8/2012
	7/27/2012
	7/31/2012
	8/6/2012
	8/10/2012
	8/24/2012

	      9/9/2012 - 9/22/2012
	8/10/2012
	8/14/2012
	8/20/2012
	8/24/2012
	9/7/2012

	      9/23/2012 - 10/6/2012
	8/24/2012
	8/28/2012
	9/3/2012
	9/7/2012
	9/21/2012

	      10/7/2012 - 10/20/2012
	9/7/2012
	9/11/2012
	9/17/2012
	9/21/2012
	10/5/2012

	      10/21/2012 - 11/3/2012
	9/21/2012
	9/25/2012
	10/1/2012
	10/5/2012
	10/19/2012

	      11/4/2012 - 11/17/2012
	10/5/2012
	10/9/2012
	10/15/2012
	10/19/2012
	11/2/2012

	      11/18/2012 - 12/1/2012
	10/19/2012
	10/23/2012
	10/29/2012
	11/2/2012
	11/16/2012

	      12/2/2012 - 12/15/2012
	11/2/2012
	11/6/2012
	11/12/2012
	11/16/2012
	11/30/2012

	      12/16/2012 - 12/29/2012
	11/16/2012
	11/20/2012
	11/26/2012
	11/30/2012
	12/14/2012

	      12/30/2012 - 1/12/2013
	11/30/2012
	12/4/2012
	12/10/2012
	12/14/2012
	12/28/2012

	      1/13/2013 - 1/26/2013
	12/14/2012
	12/18/2012
	12/24/2012
	12/28/2012
	1/11/2013

	      1/27/2013 - 2/9/2013
	12/28/2012
	1/1/2013
	1/7/2013
	1/11/2013
	1/25/2013

	      2/10/2013 - 2/23/2013
	1/11/2013
	1/15/2013
	1/21/2013
	1/25/2013
	2/8/2013


(1) Exceptions to lead-time include EODs and CAOs (i.e., actions where the selectee is starting a job for the first time).  Examples include:  (a) selectee is hired from a DEU certificate; (b) selectee is hired from another Federal agency or component of HHS; (c) selectee moves from one IC to another; (d) selectee moves from a laboratory to the Office of the Director within the same IC.  T42 Conversions w/pay increase MAY need exception; however, request JC/PNs when the case goes to Bldg 1/NCC for approval; exceptions would not then be needed.

(2) Exceptions include most types of separations (i.e., resignations, retirements, and terminations), EODs, and CAOs.  However, “transfer outs” to other Federal agencies should be done on time, or as quickly thereafter once pick-up SF-50 is received. 

(3) Cash awards, time-off awards & QSIs will be processed within ten (10) workdays after the Final Authorizer (F.A.) receives them (he or she may need to modify effective dates).

(4) Change in hours/work schedules are due to PMT seven (7) workdays before effective date (no OPF or 52 needed but form needed & PAR to be created in EHRP).

