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From: Lowery, Amber (NIH/NCI) [E]
To: NCI DCTD Travel Planners; 
Subject: FW: Constructed Vouchers in GovTrip--information from Oct 5 HPOC meeting
Date: Wednesday, October 13, 2010 4:23:54 PM


 
 


From: Carney, Deborah (NIH/NCI) [E]  
Sent: Wednesday, October 13, 2010 3:19 PM 
To: Bishop, Jamie (NIH/NCI) [E]; Canty-Collins, Roberta (NIH/NCI) [E]; Condon, Aaron (NIH/NCI) [E]; Corey, 
Christopher (NIH/NCI) [E]; Corum, Ashley (NIH/NCI) [E]; Culley, Nicole (NIH/NCI) [E]; Curington, Christina 
(NIH/NCI) [E]; Daley, Leonie (NIH/NCI) [E]; Davis, Brett (NIH/NCI) [E]; Dixon, Debra (NIH/NCI) [E]; Gabossy, 
Andrea (NIH/NCI) [E]; Grove, Linda (NIH/NCI) [E]; Guyton, Vanessa (NIH/NCI) [E]; Haggerty, Kelly (NIH/NCI) 
[E]; Haller, Denise (NIH/NCI) [E]; Heckman, Dana (NIH/NCI) [E]; Holden, Nina (NIH/NCI) [E]; Hunter, Sabrina 
(NIH/NCI) [E]; Kapinos, Kathryn (NIH/NCI) [E]; Knight, Karen (NIH/NCI) [E]; Lowery, Amber (NIH/NCI) [E]; 
Meredith, Kristin (NIH/NCI) [E]; Moon, Annie (NIH/NCI) [E]; Muhammad, Maryam (NIH/NCI) [E]; Peigh, Alan 
(NIH/NCI) [E]; Perkins, Josephine (NIH/NCI) [E]; Richardson, David (NIH/NCI) [E]; Robinson, Carrie (NIH/NCI) 
[E]; Smith, Pritee (NIH/NCI) [E]; Stewart, Nichole (NIH/NCI) [E]; Wilkins, Becky (NIH/NCI) [E]; Williams, 
Rashida (NIH/NCI) [E] 
Cc: NCI ARC Managers; NCI ARC Deputy Managers 
Subject: Constructed Vouchers in GovTrip--information from Oct 5 HPOC meeting 
Importance: High
 
NCI HPOCs:  please disseminate the information below to your planners and approvers regarding GovTrip 
constructed vouchers from Oct 5 HPOC meeting:
 
There is a known issue with GovTrip that the print copy of the default form containing a constructed voucher 
does not display the voucher totals accurately in all fields. Since the print copy is the only copy the traveler can 
view when using eVoucher to certify, it is important to know where he/she can find the correct information 
on the voucher.
 


Scenario 1 – All payments to the traveler by direct deposit
 


•         Section #6 of the Default form displays the incorrect amount: 


 
•         To verify the voucher totals on the Constructed Voucher, the user should view the amount listed in 
the Accounting Details Section: 
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Scenario 2 – Split reimbursement to the traveler 
 


•         Section #6 of the Default form displays the wrong amount in the NET TO TRAVELER field: 


 
•         The Split Pay Disbursement section of the voucher displays the wrong PAY TO TRAVELER Amount: 







 
•         The Accounting Detail section denotes the voucher that will be reimbursed to the traveler and the 
total dollar amount of the voucher: 


 
If you have any questions, contact me at 301-496-2678.
 
Deb
 
Deborah L. Carney
NCI Travel Specialist
Bldg 31/3B44
phone:  301-496-2678
fax:  301-480-0517
 
 





