Conversion Checklist


T5 and/or T42; Student; AFP actions

Employee Last Name, First Name:     
IC:            

Submit the following documents as they apply to your case:

AO:

 FORMCHECKBOX 
 Printed SF-52 from CapHR (PAR action)
 FORMCHECKBOX 
 Approval documents (NCC/NCCP)

 FORMCHECKBOX 
 OF-8 & Position Description/T42 Statement of Duties
 FORMCHECKBOX 
 T42 Voluntary Conversion Agreement Form

HR:

Filed on Temporary Side of OPF:

 FORMCHECKBOX 
 Printed SF-52 from CapHR
 FORMCHECKBOX 
 OF-8 & Position Description/T42 Statement of Duties

Filed on Permanent Side of OPF:

 FORMCHECKBOX 
 Approval documentation (NCC/NCCP)
 FORMCHECKBOX 
 T42 Voluntary Conversion Agreement Form
1

