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NCI Ethics Routing and Transmittal Slip

	Official Duty Activity with HHS-348 Sponsored Travel (FTEs Only)


	To:
	Name & Location
	Initial
	Date

	1. Originating Office
	
	
	

	2. Traveler
	
	
	

	3. Supervisor
	
	
	

	4. ARC (AO)
	
	
	

	5. NCI Ethics Office
	Kina Hendrick    9609/3W404  
	
	

	6. RETURN TO:
    ARC (AO)
	
	
	


	Traveler Name & Title:
	

	Sponsor(s):
	

	Dates of Travel:
	

	Location(s):
	

	GovTrip TA:
	


	Required Documentation

	 FORMCHECKBOX 

	ODA Memo (one memo per sponsor)

	 FORMCHECKBOX 

	Letter of Invitation

	 FORMCHECKBOX 

	Agenda

	 FORMCHECKBOX 

	WAG (if applicable)

	 FORMCHECKBOX 

	Background Information (grant, CRADA, etc.)


NOTE: There is a separate route slip for the travel portion of HHS-348 sponsored travel requests.
	From:


	Building/Room:
	Phone:
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