Meals and Incidentals Chart for Sponsored Trips and Meals Provided
Traveler’s Name: ______________________
TA#: __________________________________            
Trip Dates: ____________________________ 
Trip Location: ___________________________ 
	Date
	Meals
B-L-D
	Included in Accommodation Fee
	Included in Registration Fee
	Provided In-Kind
	Not Covered

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


NOTE:  As of 4/1/12 - Title 31 of the HHS Travel Manual states that Sponsor Reimbursable Travel is  NO longer allowed – Sponsor In-Kind ONLY.
