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From: Holden, Nina (NIH/NCI) [E]
To: NCI DCTD Travel Planners; 
Subject: FW: NBS Alert: Availability of State Tax Exempt Forms for Travelers
Date: Tuesday, May 18, 2010 11:26:01 AM
Attachments: image001.png 


Tax Exemption Quick View.xls 
SP Smart Bulletin No 010-Tax Exemption for Travel Cards.doc 


Good Morning All.  
 
The e-mails below and attachments provide helpful information which I encourage you to 
read.  In the meantime I wanted to provide you with some highlights:
 


•         The government-issued travel card is classified as an IBA where payment is 
made directly to the bank by the individual cardholder; therefore, we won’t be able 
to take advantage of the tax exemptions in most states as the majority of them 
only offer exemptions when using CBA as the payment method.  A traveler’s 
personal credit card would also fall under the definition of an “IBA.”
•         NBS has set up a new matrix on the GovTrip User Community Page with active 
links to states currently providing Tax Exempt forms for travelers using 
Government-issued Travel Cards.  It’s located in the Useful Resources section under 
Hotel Tax Exempt Forms.
•         There is a Tax Exemption Quick View sheet attached and a link below which 
provides information that will help determine which states give IBA tax exemption 
to travelers. 


 
Sincerely,
 
Nina Holden
Administrative Officer
NCI/OD/OM/OA/DCTD
6130 Executive Boulevard
EPN 8112, MSC 7450
Rockville, MD 20892-7450
P: 301-435-4880
F: 301-480-9392
 


From: Carney, Deborah (NIH/NCI) [E]  
Sent: Tuesday, May 18, 2010 10:02 AM 
To: Battistello, Kathryn (NIH/NCI) [E]; Bishop, Jamie (NIH/NCI) [E]; Brooks, Pamela O. 
(NIH/NCI) [E]; Canty-Collins, Roberta (NIH/NCI) [E]; Condon, Aaron (NIH/NCI) [E]; Corey, 
Christopher (NIH/NCI) [E]; Corum, Ashley (NIH/NCI) [E]; Culley, Nicole (NIH/NCI) [E]; 
Curington, Christina (NIH/NCI) [E]; Daley, Leonie (NIH/NCI) [E]; Davis, Brett (NIH/NCI) 
[E]; Dixon, Debra (NCI OM ARC); Guyton, Vanessa (NCI OM ARC); Haggerty, Kelly (NIH/
NCI) [E]; Haller, Denise (NIH/NCI) [E]; Heckman, Dana (NIH/NCI) [E]; Holden, Nina (NIH/
NCI) [E]; Hunter, Sabrina (NIH/NCI) [E]; Knight, Karen (NIH/NCI) [E]; Lowery, Amber 
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			State			Status			Date Received			IBA			CBA			Additional Information


			Alabama						1/9/09			Not Exempt			Exempt			No form provided.  See letter for Fleet info.


			Alaska			Not Received


			Arizona						8/27/08			Not Exempt			Exempt			Form 5000  http://www.azdor.gov/Forms/TPT.aspx


			Arkansas						9/22/08			Not Exempt			Exempt			No form necessary.


			California						12/23/08			Not Exempt			Exempt			No form necessary.


			Colorado			Not Received


			Connecticut						8/27/08			Not Exempt			Exempt			Integrated cards must use CERT-134 for CBA status.  www.ct.gov/drs


			District of Columbia						8/27/08			Not Exempt			Exempt			Claim for Refund FR-331 at www.cfo.dc.gov


			Delaware						2/5/09			Exempt (Lodging Tax)			Exempt (Lodging Tax)			Use form 6100 at http://revenue.delaware.gov/services/current_bt/6100.pdf


			Florida						8/27/08			Exempt			Exempt			Certificate of Exemption (purchase): http://dor.myflorida.com/dor/forms/2005/dr97.pdf


			Georgia						8/27/08			Not Exempt			Exempt			Certificate of Exemption ST-5 http://www.etax.dor.ga.gov/salestax/st3forms/tsd_sales_tax_dealer_or_purchaser_exemption_certificate_st5.pdf


			Hawaii						1/12/09			Exempt			Exempt			No form provided/necessary


			Idaho						12/23/08			Not Exempt			Exempt			Lodging, travel & convention tax form ST-104HM                                            Sales Tax (purchase) form ST-101                                               Cash purchases form ST-104G (not for meals/lodging)                                        http://tax.idaho.gov/s-results-form.cfm


			Illinois						2/5/09			Exempt			Exempt			Certificate of Exemption required: Must contact the state Dept. of Revenue to get an "E Number".  E Number must be provided to retailer in order to be exempt from taxes.  See letter for contact info.


			Indiana			Not Received


			Iowa			Not Received


			Kansas						12/29/08			Not Exempt			Exempt			Certificate of Exemption: www.ksrevenue.org/pdf/forms/st28g.pdf


			Kentucky						12/23/08			Not Exempt			Exempt			No Certificate of Exemption necessary.


			Louisiana						8/27/08			Not Exempt unless using IBA and Certificate of Exemption			Exempt			Certificate of Exemption can be used in lieu of a CBA in certain transactions.  Use form R-1376 http://www.revenue.louisiana.gov/sections/taxforms/default.aspx?code=SLS&year=2010


			Maine						8/27/08			Not Exempt			Exempt			No form necessary.


			Maryland						2/5/09			Not Exempt			Exempt			No form necessary.


			Massachusetts						1/9/09			Not Exempt			Exempt			Required: Gov't ID or Travel Orders


			Michigan						8/27/08			Not Exempt			Exempt			No form necessary.


			Minnesota						8/27/08			Not Exempt			Exempt			Use form ST-3 for purchases http://www.taxes.state.mn.us/taxes/current_forms.shtml#forms


			Mississippi						1/7/09			Not Exempt			Exempt			No form necessary.


			Missouri						8/27/08			Exempt			Exempt			Use form 2992 for Fleet.  No additional form necessary for Sales Tax Exemption.


			Montana			Not Received


			Nebraska						12/23/08			Not Exempt			Exempt			Integrated cards are Not Exempt.  No forms necessary.


			Nevada						2/5/09			Not Exempt			Exempt			Lodging taxes will vary by county/city.  Exemptions will vary.  No forms necessary.


			New Hampshire			Not Received


			New Jersey						8/27/08			Not Exempt			Exempt			No form necessary.


			New Mexico						7/2/09			Not Exempt			Exempt (except for services)			No form necessary.


			New York						2/16/10			Exempt			Exempt			Use form ST-129 http://apps.fas.gsa.gov/services/gsa-smartpay/taxletter/letters08/New_York_Travel.pdf


			North Carolina						1/12/09			Not Exempt			Exempt			No form necessary.  See Section 37 of Sales and Use Tax Technical Bulletin for NC


			North Dakota						8/27/08			Not Exempt			Exempt			Certificate of Exemption required:  http://www.nd.gov/tax/salesanduse/forms/exemptcertusgov.pdf


			Ohio						8/27/08			Not Exempt			Exempt			Hotel Occupancy taxes are assessed locally and may/may not be exempt.  No form necessary.


			Oklahoma						1/8/09			Not Exempt			Exempt			County lodging tax exemption only.  Optional tax exemption certificate available at http://www.tax.ok.gov


			Oregon						8/27/08			Exempt (Lodging Tax)			Exempt (Lodging Tax)			No form necessary.


			Pennsylvania						8/27/08			Not Exempt (Sales Tax)             Exempt (Hotel Occupancy Tax)			Exempt			No form necessary.


			Rhode Island						8/27/08			Not Exempt			Exempt			Exemption Certificate (purchase):  http://www.tax.ri.gov/forms


			South Carolina						8/27/08			Not Exempt			Exempt			Local/City/County taxes may or may not be exempt.  No form necessary.


			South Dakota			Not Received


			Tennessee						3/25/09			Not Exempt			Exempt			Loca/City/County taxes may or may not be exempt.  Certificate of Exemption: http://www.state.tn.us/revenue/forms/sales/f1301301.pdf


			Texas						1/6/09			Exempt			Exempt			Sales Tax Exemption (purchase): http://www.cpa.state.tx.us/taxinfo/taxforms/01-339.pdf                                      Hotel Occupancy Tax Exemption form:  http://window.state.tx.us/taxinfo/taxforms/12-302.pdf


			Utah						12/29/08			Not Exempt			Exempt			Exemption Certificate: TC-721-G http://www.tax.utah.gov/forms/


			Vermont						1/9/09			Exempt			Exempt			IBAs are exempt when used for meal and room taxes.   No form necessary.


			Virgin Islands						8/27/08			Exempt			Exempt			Hotel Occupancy tax is Exempt for IBAs.


			Virginia						8/27/08			Not Exempt			Exempt			No form necessary.  Local/County/City taxes may or may not be exempt.


			Washington						8/27/08			Not Exempt			Exempt			SF1165 is necessary for cash purchases.


			West Virginia						8/27/08			Not Exempt			Exempt			Exemption Certificate:  SSTGB Form F0003 http://www.state.wv.us/taxrev/consales.html


			Wisconsin						8/27/08			Exempt			Exempt			Certificate of Exemption:  http://www.revenue.wi.gov/forms/sals/s-211.pdf                               Required:  PO or Travel Orders; Certificate of Exemption (Form S-211); or Certificate of Exempt Status (CES) Number for your agency.


			Wyoming			Not Received
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                    General Services Administration



May 4, 2010


GSA SMARTPAY® SMART BULLETIN



U.S. General Services Administration



Federal Acquisition Service



SMART bulletin no. 010


______________________________________________________________________


GSA SmartPay® 2– Tax Exemption for Travel Cards


EFFECTIVE DATE:  From Issuance until superseded


INTRODUCTION:  



GSA’s Office of Travel, Transportation and Asset Management has historically maintained tax exemption forms and other travel related information on their portion of the GSA website.  Upon inspection of the site, it was determined that the forms and other tax related information maintained on their site were no longer accurate and had become outdated.  As a result, the site was taken down and users are now being directed to the GSA SmartPay website.  


BUSINESS LINE(S) AFFECTED: 


Travel and Integrated (travel)


SUMMARY:


1. In 2008, the Office of Charge Card Management (OCCM) began working with states to update their tax exemption information for the transition to the GSA SmartPay2 program.  As our office received letters from the states, we posted them to our website.  There are a few states which refuse to provide any response to our letters requesting tax exemption information.


2. As a general rule, states do not usually exempt IBA cards.  Travelers should check the GSA SmartPay website to see which cards (if any) are exempt by the states.  In some cases, the states have provided websites where travelers can go and download tax exemption forms.  OCCM has found that these forms change frequently and we are not notified of the changes.  To keep cardholders from possibly downloading an outdated form, we ask that cardholders visit the site provided by the state to obtain the most current version of the tax exemption form.


3. OCCM is continuing to work with the states on the tax exemption process.  We have developed a quick overview of tax exemption status for each state that is attached to this Smart Bulletin.  For more detailed information, please visit the individual state tax letters on the GSA SmartPay website.


ACTION:



Agency/Organization Program Coordinators (A/OPCs) may provide the attachment to cardholders as necessary.  In addition, A/OPCs shall direct their cardholders to the Tax Information portion of the GSA SmartPay website:  http://www.gsa.gov/gsasmartpay.  Click on Tax Information, Click on GSA SmartPay Tax Response Letter, Click on GSA SmartPay2 State Tax Offerings Form Responses.  


David J. Shea



Director 


Office of Charge Card Management


If you have any questions or comments regarding this Smart Bulletin, please contact OCCM at 703-605-2808 or via email at: gsa_smartpay@gsa.gov 


[END]
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(NIH/NCI) [E]; Muhammad, Maryam (NIH/NCI) [E]; Peigh, Alan (NIH/NCI) [E]; Perkins, 
Josephine (NIH/NCI) [E]; Richardson, David (NIH/NCI) [E]; Robinson, Carrie (NIH/NCI) 
[E]; Smith, Pritee (NIH/NCI) [E]; Stewart, Nichole (NIH/NCI) [E]; Wilkins, Becky (NIH/NCI) 
[E]; Williams, Rashida (NIH/NCI) [E] 
Cc: NCI ARC Managers; NCI ARC Deputy Managers 
Subject: FW: NBS Alert: Availability of State Tax Exempt Forms for Travelers 
Importance: High
 
NCI HPOCs:  Please disseminate this information to your planners and approvers.
 
Please read the email message below from NBS Management.  GSA has recently revised 
the manner in which state tax exemption forms are handled for government travel.   GSA 
now includes the GSA SmartPay 2 State Tax Offerings Form Responses website from the 
various states which offer exemptions:  http://apps.fas.gsa.gov/services/gsa-smartpay/
taxletter/letters08.cfm.
 
The main difference with the state tax exemptions now is that eligibility is based upon 
what type of account is used to pay for the expenses – Centrally Billed Account (CBA) or 
Individually Billed Account (IBA).  The government-issued travel card is classified as an 
IBA where payment is made directly to the bank by the individual cardholder; therefore, 
we won’t be able to take advantage of the tax exemptions in most states as the majority 
of them only offer exemptions when using CBA as the payment method.  A traveler’s 
personal credit card would also fall under the definition of an “IBA.”
 
Travel Planners should refer to the “Tax Exemption Quick View” spreadsheet attached 
and/or the above link prior to travelers departing on a trip to determine which states 
offer exemptions for IBA accounts.
 
For infrequent travelers who do not have a government-issued travel card, they will not 
be able to take advantage of state tax exemptions.  
 
A memo from GSA is also attached to give you more background on this change.
 
If you have any questions, contact me at 301-496-2678.
 
Deb
 
 


From: NBS Management Center  
Sent: Friday, May 07, 2010 3:27 PM 
To: List GOVTRIP_PLANNERS; List GOVTRIP_REVIEWERS; List GOVTRIP_APPROVERS; 
Gonzalez, Janice (NIH/OD) [E]; Adams, Deborah (NIH/NIAAA) [E]; Addae, Sandra (NIH/
NHGRI) [E]; Akomeah, Ruby (NIH/NIDDK) [E]; Amato, Melissa (NIH/NINDS) [E]; 
Anderson, Karen (NIH/NHGRI) [E]; Baginski, Renata (NIH\NIDA) [E]; Baron, Charles E. 
(NIH/OD) [E]; Barton, Pat (NIH/NIDDK) [E]; Bauguess, Rita (NIH/NIAAA) [E]; Beachley, 
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Christine (NIH/NIAID) [E]; Beckwith, Izet (NIH/NIAID) [E]; Bell, Dora (NIH/CC/OD) [E]; 
Benson, Rosalynn (NIH/NIDDK) [E]; Betson, Ginger (NIH/NIDCR) [E]; Bishop, Jamie (NIH/
NCI) [E]; Blackwell, Denise (NIH/NIAID) [E]; Bladen, Gary (NIH/NIAID) [E]; Bolling, 
Christine (NIH/NIDDK) [E]; Bower, Kevin (NIH/NIA/IRP) [C]; Bracey, Courtney (NIH/OD/
ORS) [E]; Britton, Alma (NIH/NIEHS) [E]; Brogdon, Janet (NIH/OD/ORS) [E]; Brooks, 
Donna (NIH/NCMHD) [E]; Brooks, Renita (NIH/VRC) [E]; Bryan, Mike (NIH/NIDDK) [E]; 
Bryant, Fettina (NIH/NLM) [E]; Buckholdt, Lynn (NIH/NICHD) [E]; Buice, Danielle (NIH/
NHGRI) [E]; Burr, Matthew (NIH/NIEHS) [E]; Butcher, Debbie (NIH/NIA/ERP) [E]; Butler, 
Camille (NIH/NINDS) [E]; Canada, Marcella (NIH/NIMH) [E]; Canty-Collins, Roberta (NIH/
NCI) [E]; Carney, Deborah (NIH/NCI) [E]; Carr, John (NIH/OD/ORS) [E]; Carroll, Towanda 
(NIH/NIAID) [E]; Carver, T'ebony (NIH/OD) [E]; Catarevas, Evelyn (NIH/NHGRI) [E]; 
Chestnut, Patricia (NIH/NIDCR) [E]; Cobb, Yvette (NIH/NIEHS) [E]; Cogan, Nancy (NIH/
NIAID) [E]; Coles, Candice (NIH/NIA/IRP) [E]; Condon, Aaron (NIH/NCI) [E]; Corey, 
Christopher (NIH/NCI) [E]; Cowling, Belinda (NIH/OD) [E]; Crockett, Priscilla (NIH/NHGRI) 
[E]; Cropper, Avareena (NIH/NIDDK) [E]; Culley, Nicole (NIH/NCI) [E]; Curington, 
Christina (NIH/NCI) [E]; Daley, Leonie (NIH/NCI) [E]; Dassen, Donna (NIH/CC/OD) [E]; 
Davis, Brett (NIH/NCI) [E]; Davis, Rosalind (NIH/OD/ORS) [E]; Deegbe, Dora (NIH/NLM) 
[E]; Deveaux, Lisa (NIH/NICHD) [E]; Dixon, Debra (NCI OM ARC); Dobbins, Vicki (NIH/
NIMH) [E]; Donovan, Stephanie (NIH/NIAID) [E]; Dorsey, Denise R (NIH/NINDS) [E]; 
Doster, Amy (NIH/NIAID) [E]; Draper, Dionne (NIH/NIDDK) [E]; Dupuis, Wanda (NIH/
NICHD) [E]; Echegoyen, Edwin (NIH/CSR) [E]; Eckstine Barker, Lori (NIH/OD/ORS) [E]; 
'Ellett, Rebecca (NIH/NHLBI) [E]'; Elvidge, Chiquita (NIH/NIAID) [E]; Errett, Paul (NIH/
NICHD) [E]; Eschenbacher, Leona (NIH/NIAID) [E]; Espada, Mary (NIH/NIDDK) [E]; 
Evans, Josephine (NIH/NICHD) [E]; Felix, Jackie (NIH/NHGRI) [E]; Ferreira, Ana (NIH/
NINR) [E]; Fitzwater, Linda (NIH/NINR) [E]; Floyd, Tammy (NIH/FIC) [E]; Fox, Ann (NIH/
NICHD) [E]; Franklin, Linda (NIH/NINDS) [E]; Franks, Rollin (NIH/NIDDK) [E]; Frankton, 
Sandra (NIH/NIA/IRP) [E]; Freeny, Lisa (NIH/NHLBI) [E]; French, Diane (NIH/NIDA/IRP) 
[E]; Gallin, Karen (NIH/NIAID) [E]; Gamble, Nikki (NIH/NIMH) [E]; Garrison, Betty (NIH/
NIDCD) [E]; Garvey, Anne (NIH/NIAID) [E]; Gebhart, Nancy (NIH/NIMH) [E]; Genereux, 
Louise (NIH/NIA/IRP) [E]; Gheen, Valery (NIH/NCCAM) [E]; Godon, Stacy (NIH/NIDDK) 
[E]; Goon, Sharon (NIH/NIDA) [E]; Gordon Smith, Sharon (NIH/NIAID) [E]; Gordon, 
Martha (NIH/NICHD) [E]; Gregory, PaTrina D (NIH/NHLBI) [E]; Greif, Roberta (NIH/
NIAAA) [C]; Griffin, Kimberly (NIH/NIAMS) [E]; Grosman, Gail (NIH/NIGMS) [C]; Gutierrez, 
Paola (NIH/NHGRI) [E]; Guyton, Vanessa (NCI OM ARC); Haller, Denise (NIH/NCI) [E]; 
Hampton, Tarnzetta (NIH/OD/ORS) [E]; Hangemanole, Irene (NIH/OD/ORS) [E]; Harris, 
Ranae (NIH/OD/ORS) [E]; Heckman, Dana (NIH/NCI) [E]; Helsabeck, Danielle (NIH/OD) 
[E]; Herring, Kathy (NIH/CC/OD) [E]; Hilburn, Kathy (NIH/CC/DLM) [E]; Holden, Nina 
(NIH/NCI) [E]; Holmes, Angela (NIH/NEI) [E]; Huffer, Dinah (NIH/NIDDK) [E]; Hull, 
Jalinda (NIH/NLM/NCBI) [E]; Hunt, Ronald A (NIH/CSR) [E]; Hunter, Sabrina (NIH/NCI) 
[E]; Huntington, Myra (NIH/NIDCD) [E]; Hylla, Patricia (NIH/NHGRI) [E]; Ike, Gloria (NIH/
NINDS) [E]; Ivey, Tamara (NIH/OD) [E]; Jackson, Nicole (NIH/OD/ORS) [E]; Jackson, 
Sophia (NIH/NINDS) [E]; James, Crystal (NIH/NIGMS) [E]; Jenkins, Nancy (NIH/CC/OD) 
[E]; Johnson, Leslie (NIH/OD) [E]; Johnson, Sheila (NIH/NIMH) [E]; Jones, Donna (NIH/
NHLBI) [E]; Kalbac, Maria (NIH/NIA/IRP) [E]; Kelsey, Tina (NIH/NICHD) [E]; Kendrix, Terri 
(NIH/OD) [E]; Kinchen, Barbara (NIH/NINDS) [E]; Kishna, Grace (NIH/NCCAM) [E]; 
Kittrell, Carol (NIH/OD) [E]; Klein, Pamela (NIH/NHGRI) [E]; Knight, Karen (NIH/NCI) [E]; 
Kosh, Carol (NIH/OD) [E]; Kuster, Ron (NIH/NINDS) [E]; Lane, Lauren (NIH/NCI) [E]; 
Layton, Jeannine (NIH/NIDCD) [E]; Lecuona, Rosita (NIH/NLM) [E]; Lee, Darlene (NIH/
NEI) [E]; Leftwood, Valerie (NIH/NICHD) [E]; Leonard, Cheryl (NIH/NIA/IRP) [E]; Levick, 







Debra (NIH/OD/ORS) [E]; Lightbody, Kathryn (NIH/NHLBI) [E]; Logan, Priscilla (NIH/
NIDDK) [E]; Long, Stacey (NIH/NHLBI) [E]; Lowery, Amber (NIH/NCI) [E]; Lumsden, 
Theresa (NIH/NIAID) [E]; Lyon, Ramona (NIH/NIAID) [E]; Mancuso, Joan (NIH/NIAMS) 
[E]; Martin, William 'Mike' (NIH/FIC) [E]; Massias-Burnett, Wendy (NIH/NLM/LHC) [E]; 
Mayo, Michelle (NIH/NIEHS) [E]; McDowell, Corey (NIH/NIAID) [E]; McElroy, Tony (NIH/
NIAID) [E]; McGovern, Deborah (NIH/NIA/IRP) [E]; McGuffey, Mary (NIH/NIAID) [E]; 
McLane, Karen (NIH/NIAID) [E]; McMahon, Katie (NIH/NHLBI) [E]; McNeill, Dona (NIH/
NIEHS) [E]; Messick, Raymond (NIH/NHGRI) [E]; Miller, Colleen (NIH/NIAID) [E]; Miller, 
Maria (NIH/CIT) [E]; Monico, Fran (NIH/OD/ORS) [E]; Moon, Annie (NIH/NIAMS) [E]; 
Moore, Keith (NIH/OD/ORS) [E]; Morris, Christie (NIH/OD) [E]; Mouton, Kathy (NIH/
NHGRI) [E]; Muhammad, Maryam (NIH/NCI) [E]; Munday, Michael (NIH/NIDCR) [E]; 
Murphy, Melvin (NIH/NIAID) [E]; Lathrop, Michelle (NIH/NHLBI) [E]; Marcantonio, Meghan 
(NIH/NLM/NCBI) [E]; Maske, Saranda (NIH/OD) [E]; McCray, Christine S. (NIH/OD) [E]; 
Mejia, Yenis (NIH/NIAID) [E]; Newman, Candice (NIH/CSR) [E]; Nhim, Chanvadey (NIH/
NIDA) [E]; Pagan, Georgie (NIH/NIEHS) [E]; Paige, Jean (NIH/NIAID) [E]; Parks, Pat (NIH/
NIAAA) [E]; Parrish, Mitsue (NIH/NIEHS) [E]; Peeples, Sharon (NIH/NICHD) [E]; Pelan, 
Traci (NIH/NEI) [E]; Perkins, Josephine (NIH/NCI) [E]; Peterson, Linda (NIH/NIAMS) [E]; 
Pettis, Ward (NIH/NIDCD) [E]; Pfister, Troy (NIH/NLM) [E]; Phelps-Butler, Latorya (NIH/
OD/ORS) [E]; Phillips, Lisa (NIH/NINDS) [E]; Plummer, Jason (NIH/OD) [E]; Portnoy, Lisa 
J (NIH/NHGRI) [E]; Posley, Sabrina (NIH/NCRR) [E]; Potts, Marcia (NIH/OD/ORS) [E]; 
Preston, Rebecca (NIH/NICHD) [E]; Prigal, Faith (NIH/NIAID) [E]; Pryor, Amy (NIH/
NHLBI) [E]; Rechen, Kathy (NIH/NHLBI) [E]; Rich, Roy (NIH/NHLBI) [E]; Richards, Sylvie 
(NIH\NHGRI) [C]; Richardson, David (NIH/NCI) [E]; Richichi, Irene (NIH/NIAID) [E]; 
Richman, Nancy (NIH/NICHD) [E]; Robins, Cathy (NIH/OD) [E]; Robinson, Carrie (NIH/
NCI) [E]; Robinson, India (NIH/CSR) [E]; Rolfes, Ellen (NIH/NHGRI) [E]; Ryan, Ben (NIH/
NHGRI) [E]; Salcedo, Ana (NIH/NIDDK) [E]; Salcedo, Edgardo (NIH/NIDDK) [E]; Sams, 
Valeria (NIH/OD) [E]; Sanders, Valerie (NIH/CSR) [E]; Scott, Elizabeth (NIH/NIDDK) [E]; 
Selthoffer, Lizanne (NIH/NIAID) [E]; Shaw, Cynthia (NIH/OD/ORS) [E]; Sheetz, Amy (NIH/
NHLBI) [E]; Shell, Ali (NIH/NIDDK) [E]; Sikes, Lauren (NIH/FIC) [E]; Smith, Karen (NIH/
NIA) [E]; Sofranko, Eric (NIH/NIAID) [E]; Stanley, Jenny (NIH/OD/ORS) [E]; Stewart, 
Nichole (NIH/NCI) [E]; Stroud, Leah Ingram (NIH/OD) [E]; Sumner, Anne (NIH/NIDCD) 
[E]; Talley, Dave (CMS); Talley, Dave Sr. (NIH/OD) [E]; Tang, Linda (NIH/NLM/NCBI) [E]; 
Taulton, Marlene (NIH/NIAID) [E]; Taylor, Vernary (NIH/NIDCD) [E]; Thompson, Shante 
(NIH/OD) [E]; Timmons, Kiana (NIH/OD/ORS) [E]; Tipton, Melissa (NIH/NINDS) [C]; 
Todd, Beverley (NIH/NIDDK) [E]; Todd, Marthann (NIH/NICHD) [C]; Tolson, Donna (NIH/
NIDA) [E]; Tomczak, Margaret (NIH/NHGRI) [E]; Toussaint, Guerdy (NIH/NIAID) [E]; 
Tran, Linda (NIH/NIA/ERP) [E]; Trenkle, Amy (NIH/NIDDK) [E]; Tucker, Jasse' (NIH/
NHGRI) [E]; Vanwagner, Veronica M (NIH/NHLBI) [E]; Vishnuvajjala, Krishna (NIH/NIAID) 
[E]; Waldron, Louise (NIH/NIDDK) [E]; Ward, Gwendolyn (NIH/NIAID) [E]; Ware, Michelle 
(NIH/NIMH) [E]; Weir, Kelly (NIH/NLM) [E]; White, Jenea (NIH/NIAMS) [E]; Wilcox, 
Jessica (NIH/NCI) [E]; Williams, Rashida (NIH/NCI) [E]; Windsor, Susan (NIH/NIA) [E]; 
Wolz, Robin (NIH/NIMH) [E]; Wood, Celina (NIH/NLM/LHC) [E]; Wooten, LaShonda (NIH/
NIGMS) [E]; Wymer, Robert (NIH/NCCAM) [E]; Yelland, Amy (NIH/NIA/IRP) [E]; Bonilla, 
Blanca (NIH/NLM/NCBI) [C] 
Cc: CIT DCS SSB NBS; NBS DESKTOP (NIH/CIT); Singleton, Charles (NIH/NBRSS) [E]; 
NBS Advocate; Martin, Jennifer (NIH/OD) [E]; NBS Management Center - Support Group; 
Roberts, Tony (NIH/CIT) [E] 
Subject: NBS Alert: Availability of State Tax Exempt Forms for Travelers 
Importance: High







 
Attention:   Travel Planners, Reviewers, Approvers and HPOCs 
 
Recently, GSA removed all state Tax Exempt Forms from their website which removed their link from the NIH 
GovTrip Community page as well.  GSA advises each agency to check individual state websites to determine if 
an exempt form is available.
 
To assist our users, a new matrix has been posted on the GovTrip User Community Page with active links for 
each state that currently provides a Tax Exempt form for travelers who are using their Government-issued 
Travel Cards to pay for lodging costs.  The matrix is located in the Useful Resources section under Hotel 
Tax Exempt Forms:


 
NBS will periodically check the links and add/delete forms as necessary.
 
 
Please contact the:  NIH Service Desk if you have questions.
 
Thank you,
 
The NBS Management Center
_________________________________________________________________________________________
Please do not reply to this email.  This mailbox is only for outgoing messages to the NIH user community.
 
 
 
 
 
 



http://ithelpdesk.nih.gov/support/

http://ithelpdesk.nih.gov/support/



