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From: Lowery, Amber (NIH/NCI) [E]

To: NCI DCTD Travel Planners;
Subject: FW: Printing NFTs in GovTrip--use Print this Screen function
Date: Wednesday, July 21, 2010 3:02:47 PM

From: Carney, Deborah (NIH/NCI) [E]

Sent: Wednesday, July 21, 2010 9:11 AM

To: Bishop, Jamie (NIH/NCI) [E]; Brooks, Pamela O. (NIH/NCI) [E]; Canty-Collins,
Roberta (NIH/NCI) [E]; Condon, Aaron (NIH/NCI) [E]; Corey, Christopher (NIH/
NCI) [E]; Corum, Ashley (NIH/NCI) [E]; Culley, Nicole (NIH/NCI) [E]; Curington,
Christina (NIH/NCI) [E]; Daley, Leonie (NIH/NCI) [E]; Davis, Brett (NIH/NCI) [E];
Dixon, Debra (NCI OM ARC); Guyton, Vanessa (NCI OM ARC); Haggerty, Kelly (NIH/
NCI) [E]; Haller, Denise (NIH/NCI) [E]; Heckman, Dana (NIH/NCI) [E]; Holden,
Nina (NIH/NCI) [E]; Hunter, Sabrina (NIH/NCI) [E]; Kapinos, Kathryn (NIH/NCI)
[E]; Knight, Karen (NIH/NCI) [E]; Lowery, Amber (NIH/NCI) [E]; Meredith, Kristin
(NIH/NCI) [E]; Muhammad, Maryam (NIH/NCI) [E]; Peigh, Alan (NIH/NCI) [E];
Perkins, Josephine (NIH/NCI) [E]; Richardson, David (NIH/NCI) [E]; Robinson,
Carrie (NIH/NCI) [E]; Smith, Pritee (NIH/NCI) [E]; Stewart, Nichole (NIH/NCI) [E];
Wilkins, Becky (NIH/NCI) [E]; Williams, Rashida (NIH/NCI) [E]

Subject: Printing NFTs in GovTrip--use Print this Screen function

NCI HPOCs: please forward this information to your planners and approvers.

For foreign travels, the NFT does not print out automatically with the rest of the
authorization. In order to print out a copy of the NFT for your files, when you’re in
the specific authorization, go to Additional Options, and select NFT Information.
On the top right hand side of the screen, you'll see a light blue printer icon and the
words “Print this Screen.” If you click on the icon, the page will print out the NFT,
and you can add it to the travel package. Some of the information in the text
boxes may be cut off, but for the most part, all of the information in the NFT will
be shown.

Deb

Deborah L. Carney
NCI Travel Specialist
Bldg 31/3B44

phone: 301-496-2678
fax: 301-480-0517
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