PERSONAL VS. NONPERSONAL SERVICES
	
	YES
	NO

	a. requires on-site performance. 
	
	

	b. requires that the principal tools and equipment be furnished by the Government
	
	

	c. work to be performed is an integral part of the assigned mission or function of NIH
	
	

	d. work to be performed is the type ordinarily performed by Civil Service personnel.  
	
	

	e. can reasonably be expected to last beyond one year. 
	
	

	f. requires the Government to prepare work schedules for individual contract employees.
	
	

	g. requires the Government to prepare work schedules for individual contract employees
	
	

	h. requires Government oversight on a daily basis.
	
	

	i. allows the contract tasks to be defined on a day-to-day basis
	
	

	j. provides payment for time worked rather than accomplished result (this statement should only be considered for doubtful cases).
	
	

	k. work requires Government personnel to manage the contractor employee’s daily work. 
	
	


For services that do not fall in any of the above categories, the following factors should be considered. Please note, the frequency of “YES” responses increases the possibility of the existence of an employer-employee PERSONAL relationship and indicates that the advice of the IC Personnel Office needs to be solicited.

