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From: Lowery, Amber (NIH/NCI) [E]

To: NCI DCTD Travel Planners;
Subject: FW: SPONSORED TRAVELS--changing trip purpose in GovTrip
Date: Friday, January 22, 2010 3:57:24 PM

From: Carney, Deborah (NIH/NCI) [E]

Sent: Friday, January 22, 2010 3:39 PM

To: Bishop, Jamie (NIH/NCI) [E]; Brooks, Pamela O. (NIH/NCI) [E]; Canty-Collins,
Roberta (NIH/NCI) [E]; Condon, Aaron (NIH/NCI) [E]; Corey, Christopher (NIH/
NCI) [E]; Culley, Nicole (NIH/NCI) [E]; Curington, Christina (NIH/NCI) [E]; Daley,
Leonie (NIH/NCI) [E]; Davis, Brett (NIH/NCI) [E]; Dixon, Debra (NCI OM ARC);
Guyton, Vanessa (NCI OM ARC); Haller, Denise (NIH/NCI) [E]; Holden, Nina (NIH/
NCI) [E]; Hunter, Sabrina (NIH/NCI) [E]; Knight, Karen (NIH/NCI) [E]; Lowery,
Amber (NIH/NCI) [E]; Muhammad, Maryam (NIH/NCI) [E]; Peigh, Alan (NIH/NCI)
[E]; Perkins, Josephine (NIH/NCI) [E]; Richardson, David (NIH/NCI) [E]; Robinson,
Carrie (NIH/NCI) [E]; Smith, Pritee (NIH/NCI) [E]; Stewart, Nichole (NIH/NCI) [E];
Wilcox, Jessica (NIH/NCI) [E]; Williams, Rashida (NIH/NCI) [E]

Cc: Lockhart, Solitaire (NIH/NCI) [C]; Wahlert, Shari (NIH/NCI) [E]; NCI ARC
Deputy Managers; NCI ARC Managers; Bernardo, Andrea (NIH/NCI) [E]

Subject: SPONSORED TRAVELS--changing trip purpose in GovTrip

Importance: High

NCI HPOCs: please disseminate this information to your planners and approvers
who process sponsored travel.

In the Gelco travel system, a planner had been able to change a TRIP PURPOSE
from sponsored travel to “regular” travel if, for some reason, the trip was no
longer going to be sponsored (such as: 348 package missed deadline to Ethics,
sponsor’s funding is less than $500, etc...). This is no longer possible with GovTrip.

In GovTrip, if a travel authorization’s trip purpose must be
changed from a sponsored trip to a trip being paid entirely with

NCI funds, the AO must cancel the existing travel authorization,
and a brand new travel authorization has to be created in
GovTrip.

Having said that, a travel planner IS able to create an amendment and change a
regular travel authorization to a sponsored travel authorization, but that would not
normally occur.
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