NCI Administrative Peer Recognition Award Program
The Peer Recognition Awards recognize and reward exemplary contributions and give all Office of Administration staff members the chance to applaud the efforts of their co-workers. More broadly, the process encourages all Office of Administration staff members to reflect on the good work of their colleagues and share the importance of these contributions with the rest of the Institute. 

In keeping with the values of the Institute, the Peer Process recognizes:

· Commitment -- to the mission of the Institute and responsibility for working 


toward its accomplishments.

· Service – to our diverse audiences, based on respect and understanding.

· Excellence – as a standard to strive for in all the work of the Institute.

· Creativity – in developing and employing new ideas and approaches.

· Openness and Cooperation – in the planning, management, and work of the 


Institute. 

· Integrity – in our scholarship, working relationships, and professional practices.

· Respect – for individuals who work in the Institute and for their roles, diversity, 


and expertise. 

Keeping in mind the values listed above; there are five categories for Peer Recognition 
Awards. 



MENTOR AWARD:




to an employee for outstanding skill and dedication in serving as a mentor 



by guiding or instructing other employees, interns, or volunteers and 



passing on the values of the Institute.



ROOKIE AWARD:

to an employee in their first year at NCI, for outstanding effort to learn their job, serve customers in an outstanding manner, and exemplify excellence in their daily performance.



TEAM PLAYER AWARD: 




to an employee who exemplifies the best in team values and whose 



contributions to a team performance of an assignment are outstanding. 



UNSUNG HERO AWARD: 




to an employee for being unselfish with her or his time and expertise, 



always willing to pitch in, dependable, dedicated, responsible, and 




encouraging; yet is rarely recognized outside her/his circle of co-workers. 



ACHIEVEMENT/SERVICE AWARD:




to an employee for outstanding achievement, service, and/or commitment 



to the mission of the Institute and working toward its accomplishment. 


Nominations for the Peer Recognition Awards are to be submitted to a 



committee made up of members of the NCI administrative community. This 


committee will review the nominations and select one individual in each category  

that represents the ideals of the values of NCI. 
Please take this opportunity to nominate an Office of Administration employee in one of the above categories who best exemplifies these values. You may nominate anyone – except your supervisor and those you supervise. There will be one winner chosen in each category to be recognized at the annual All Hands Meeting. Complete the peer nomination form and description sheet and place in an envelope marked “Confidential: Peer Recognition Awards Committee.” Send your nomination to one of the members of the Peer Recognition Awards Committee (see attached list.)
NCI Administrative Peer Recognition Award Nomination

1. Nominee’s name: __________________________________________________________

2. Job Title: ________________________________________________________________

3. ARC/Office: ______________________________________________________________

4. Supervisor: _______________________________________________________________

5. Nominator’s phone number: _______________________ Date: ______________________

6. Nominator’s name & Signature: _______________________________________________


Please provide a narrative description of the performance or other justification for the nomination, giving detailed and specific examples. Print or type all information. The narrative should be limited to one page.


You may use the following questions as a guide.
-- What did the nominee accomplish that deserves recognition?


--How does this accomplishment exemplify our Institute’s values?



-- Were others involved?




-- Who was affected by the nominee’s accomplishment?





-- What makes this nominee exceptional?

· 
MENTOR AWARD

· 
TEAM PLAYER AWARD

· 
UNSUNG HERO AWARD

· 
ACHIEVEMENT/SERVICE AWARD 


· 
ROOKIE AWARD
THANK YOU FOR YOUR PARTICIPATION

