IBC Research Registration Form Instruction Sheet
To learn more about the IBC Research Registration Process, please review the directions available at:  http://home.ncifcrf.gov/ehs/ibc/registrationprocess.asp
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  icon on the IBC form, more information for that question can be found in this instruction sheet.  

PART A

· For help classifying your research, please refer to the information below:

· If your research involves Recombinant DNA, please review the NIH guidelines for Research Involving Recombinant DNA and complete PART B.

· If your research involves potentially infectious material or toxins, please complete PART C.  
· Please complete PART D of this form if your research involves human or non-human primate material, which includes, but is not limited to:

· Whole blood/serum

· Blood components

· Cell lines or repository cells infected with HIV or HBV

· Established cell lines

· Unfixed tissue

· Cell strains

· Tissue from animals infected with HIV or HBV
· If your research involves animals, please complete PART E and provide ACUC – Animal Study Protocol #

· Question A6b:  For shipments outside of the NCI-Frederick campus, please complete the Request for Shipment Form, located at:  http://web.ncifcrf.gov/campus/safety/wizard/ and fax to Ext. 6269.  For additional information, contact EHS at Ext. 5918, or Transportation at Ext. 1175.
· Question A7: More information is available on spill procedures, biomedical waste disposal, etc at: http://home.ncifcrf.gov/ehs/ibc/links.asp
· Question A8: The Employee Roster and Acknowledgement of Safety/Medical Surveillance form is available at:  http://home.ncifcrf.gov/ehs/ibc/docs/addendum1.dot
· Question A9: The Research Locations form is available at: http://home.ncifcrf.gov/ehs/ibc/docs/addendum2_research_locations.dot
PART B
· NOTE:  All rDNA material must be registered regardless of where the source material originated, AND a separate PART B of this form must be completed for each different rDNA material used in your laboratory.  A separate Microsoft Word template of PART B can be downloaded at: http://home.ncifcrf.gov/ehs/ibc/docs/ibc_form_partb.dot
· Question B1: The NIH Guidelines are available at: http://www4.od.nih.gov/oba/rac/guidelines_02/NIH_Guidelines_Apr_02.htm
· Question B5i: Classification - If you need further assistance in classifying your research material(s), please refer to the following website for specifics on viruses, nucleic acids, and other biological research material at: http://www.ncbi.nlm.nih.gov/ICTVdb/Ictv/fr-indv0.htm  
· Question B5j: Risk Group information is available at: http://www4.od.nih.gov/oba/rac/guidelines_02/APPENDIX_B.htm
· Question B7a: The CDC List of Select Agents can be viewed at:  http://www.cdc.gov/od/sap/docs/salist.pdf
· Question B7b: The CDC List of Select Agents can be viewed at:  http://www.cdc.gov/od/sap/docs/salist.pdf
PART C

· NOTE:  You must complete a separate PART C of this form for each different pathogen or toxin used in your laboratory.  A separate Microsoft Word template of PART C can be downloaded at:  http://home.ncifcrf.gov/ehs/ibc/docs/ibc_form_partc.dot
· Question C1a: Information on CAS Registry Numbers is available at: http://library.niehs.nih.gov/database/casreg.htm
· Question C2: The CDC List of Select Agents can be viewed at: http://www.cdc.gov/od/sap/docs/salist.pdf
PART E
· NOTE:  You must complete a separate PART E of this form for each animal species.  A separate Microsoft Word template of PART E can be downloaded at:  http://home.ncifcrf.gov/ehs/ibc/docs/ibc_form_parte.dot
· Question E1: The Animal Research Employee Roster and Acknowledgement of Safety/Medical Surveillance can be found at: http://home.ncifcrf.gov/ehs/ibc/docs/addendum1.dot
PART G

· NIH requirements pertaining to shipment and transfer of recombinant DNA materials can be found at:  http://www4.od.nih.gov/oba/rac/guidelines_02/Appendix_H.htm
· The NIH Guidelines are available at: http://www4.od.nih.gov/oba/rac/guidelines_02/NIH_Guidelines_Apr_02.htm
· CDC Biological Safety Level practices and procedures are available at: http://www.cdc.gov/od/ohs/biosfty/bmbl4/bmbl4s2.htm












